UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BEN TRE Djc lap - Tw do - Hanh phuc
S6: 1081 /Qb-UBND Bén Tre, ngay 08 thang 4 nam 2025
QUYET PINH

Vé viéc cong bé danh muc 10 thi tuc hanh chinh dwgc ban hanh moi
trong linh vuc tin nguwéng, ton gido thudc thim quyen giai quyét
ciia Uy ban nhan dén cép xa trén dia ban tinh Bén Tre

CHU TICH UY BAN NHAN DAN TiNH BEN TRE

Can cir Ludt Té chirc chinh quyén dia phwong ngdy 19 thdng 02 nam 2025;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thing 6 nam 2010 ciia Chinh
phu vé kiem soat thu tuc hanh chinh va Nghi dinh so 92/2017/ND-CP ngay 07
thang 8 nam 2017 cua Chinh phu suwa doi, bo sung mot so diéu cua cac Nghi dinh
lién quan den kiém sodt thu tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31 thdng 10 nam 2017 ciia Vin
phong Chinh phu huong dan vé nghiép vu kiém soat thu tuc hanh chinh;

Can cit Thong tw s6 01/2023/TT-VPCP ngay 05 thang 4 nam 2023 cia Vin
phong Chinh phu quy dinh mot so ngi dung va bién phap thi hanh trong so hoa ho
so, két qua giai quyét thu tuc hanh chinh va thwc hién thu tuc hanh chinh trén moi
truong dién tir;

Can cir Quyét dinh s6 134/0D-BDTTG ngdy 28 thang 3 nim 2025 ciia Bg
Dan toc va Ton giao vé viéc cong bo thu tuc hanh chinh trong linh vuc tin nguong,
ton gido thuoc pham vi chirc nang quan ly nha nuwoc cua Bo Dan toc va Ton gido,

Theo dé nghi ciia Gidm déc S Néi vu tai To trinh s6 1344/TTr-SNV ngay 03
thang 4 nam 2025.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay danh muc 10 thu tuc hanh chinh
dugc ban hanh méi trong linh vuc tin ngudng, ton gido thudc tham quyén giai
quyét cua Uy ban nhan dan cap Xa trén dia ban tinh Bén Tre.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

1. Bai bo Quyét dinh s6 794/QD-UBND ngay 17 thang 4 nim 2018 cua Uy
ban nhan dan tinh vé€ viéc cong bd danh muc 10 thu tuc hanh chinh ban hanh mai,
danh muc 07 thu tuc hanh chinh bi bai bo trong linh vuc tin ngudng, ton gido thude
tham quyén giai quyét cia Uy ban nhan dan cap xa trén dia ban tinh Bén Tre.

2. Bai bo 10 quy trinh nd1 bg trong linh vyc tin ngudng, ton gido (quy trinh
sO 06 dén quy trinh s6 15) dugc ban hanh kém theo Quyét dinh s6 2900/QD-
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UBND ngay 24 thang 12 nim 2019 ctia Uy ban nhan dan tinh phé duyét cac quy
trinh nd1 bd trong gidi quyét 15 tha tuc hanh chinh trong linh vuc Noi vu thudc
tham quyén ti€p nhan va gidi quyét cua Uy ban nhan dan cap xa trén dia ban tinh
Bén Tre.

Piéu 3. Giao SO Noi vu tham muu xay dung du thao Quyét dinh phé duyét
08 quy trinh ndi bd trong glal quyet tht tuc hanh chinh d6i voi 10 tha tuc hanh
chinh duoc cong bd tai Piéu 1 Quyét dinh nay, trinh Chu tich Uy ban nhan dan
tinh phé duyét.

Piéu 4. Chanh Vin phong ny ban nhan dan tinh, Giam déc S& Noi vu; Cha
tich Uy ban nhan dan cdc huyén, thanh phé; Chu tich Uy ban nhan dan cac xa,
phuong, thi trAn va céc to chirc, ca nhan c¢6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhgn: KT, CHU TICH
- Nhu Diéu 4; , PHO EHU TICH

- B6 Déan toc va Ton gido;

- Cuc Kiém soat TTHC - VPCP; e

- Chu tich, cAc PCT.UBND tinh; / 7

- Cac PCVP.UBND tinh; 1)

- S¢ Noi vu; ' e

- Phong TH, TTPVHCC; > /./ /e
- Luu: VT, Loc. —

Nguyen Truc Son



TREN PIA BAN TINH BEN TRE

Phu luc I
DANH MUC THU TUC HANH CHINH BAN HANH MOI

LINH VU'C TIN NGUONG, TON GIAO THUQC THAM QUYEN

GIAI QUYET CUA UY BAN NHAN DAN CAC XA, PHUONG, THI TRAN

(Kém theo Quyét dinh s6 1081 /OP-UBND ngay08 thang 4 nam 2025
ciia Uy ban nhén dan tinh Bén Tre)

S6 Tén TTHC Thoihan | Dia diém thwc | Phi,1¢ | Cin cit phap
TT giai quyet hién phi ly
Linh vuc: Tin nguwdng, ton gido
15 ngay keé o
Thu tuc ding ky hoat| tngay B(;) P h.%ln Tlelz ho
1| dong tin ngudng nhan da nh?n va trakét | K ong CLea Tin
(M sb: 1.012592) vinbandang | qud cua UBND co e = O
k}"hOp 1é. cap Xa _g, g . OA
i gido (Luat so
15 ngay ké o 02/2016/QH14
Thu tuc dang ky b6 sung |  tUrngay B? phe_‘tn 1:1612 ho ngay
2| hoat dong tin ngudng nhan du nl?;féﬁvaaga lgzrtl K C%”G 18/11/2016).
(Ma 50: 1.012591) Va%,bﬁgpdﬁéng r(llhén dan c}aitp Xa - Nghi quyet s6
T 190/2025/QH1
20 ngay ké A ek 5 ngay 19
Tha tuc dang kY sinh | tir ngay ]fl? phan Tflil? Khang | thing 02 nam
3| hoat ton giao tap trung nhan du nhan v aér a bet N9 | 2025 ciia Quodc
(M sé: 1.012590) vinbindang | 150 €00 2 0 @ | hoi quy dinh vé
ky hop €. nhan dan cap xa xa 1y mot sb
Thu tuc thong bao danh van dé lién
muc hoat dong ton gido Bo phan Tiép quan dén sap
4 déi véi t6 chirc c6 dia | Khong quy | nhanvatrakét | Khong | xép to chirc bo
ban hoat dong ton gido & dinh qua cua Uy ban cé may nha nudc.
mot xa nhan déan cap x& - Nghi dinh s6
(M3 s6: 1.012588) 95/2023/ND-
Thu tuc thong bao danh CP ngay
muc hoat dong ton gido Bo phan Tiép 29/12/2023 cua
5 bo sung doi v6i t0 chirc | Khong quy | nhan vatra két | Khong | Chinh phu quy
c6 dia ban hoat dong ton dinh qua cua Uy ban co dinh ,chi‘ tiét
gido & mot xa nhan dan cap xa mot sO di€u va
(M4 s6: 1.012586) bién phap thi
Thi tyc ding ky thay doi | 15 ngay ké B6 ohin Tié hanh Luat Tin
nguoi dai dién cua nhom |t ngay ha b tra kE’ ¢ | Knhon ngudng,  ton
6| sinh hoat ton gido tdp | nhan du nhan v fra (e N9 | gigo.
trung van ban dang qHa cud UX bar} co
(M sb: 1.012585) kyhople | "han dan cap xa
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Thi tuc dé nghi thay doi

20 ngay ké

dia diém sinh hoat ton | tur ngay lﬁzlf}vlintr?gt Khong
7| gido tap trung trong dia | nhan du ua ctia Uv ban 6
ban mot xa van ban dang r(llhén dan c}é 3
(M sé: 1.012584) kg hop & P
Thu tuc dé nghi thay doi | 20 ngay ké Bo phan Tiép
dia di€m sinh hoat ton | tur ngay nhéufvél tra két | Khong
8| gido tap trung dén dia| nhandu * ctia Uv ban c6
ban x& khac vinbandang | 150 €00 Y 0
k' hop I& nhan dan cap x&
Thua tuc thc}pg .béo‘qvé B¢ phan Tiép
VieE thay df)l dl.a, dlefn Khéng quy | nhan va tra két | Khong
9| sinh hoat ton gido tap dinh < ctia Uv b 6
trung in qua cua Uy ban
(Ma sb: 1.012580) nhan dan cap xa
Thu tuc thong bdo to
01.11’1:0‘ quyAé " ~géP trong B0 phan Tiép
10 gf EZ?IGII;? )ig Cclﬁ,rgotgg Khong quy | nhan va tra két Khong
Xy dinh qua cua Uy ban co

gido, t6 chac ton gido
truc thp(jc
(M2 s0: 1.012579)

nhan dan cp x&
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Phu luc II
NOI DUNG CUA THU TUC HANH CHINH BAN HANH MOI LINH VU'C
TIN NGUONG, TON GIAO THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN CAP XA
TREN DIA BAN TINH BEN TRE
(Kém theo Quyét dinh s6 1081/0D-UBND ngay08 thang 4 nam 2025
ciia Uy ban nhén dan tinh Bén Tre)

LINH VUC TiN NGUONG, TON GIAO

1. Thi tuc: Ping ky hoat dong tin nguwdng (Ma so: 1.012592; Dich vu
cong truc tuyén myt phan)

a) Trinh ty thyc hién:

- Budc 1: Cham nhit 13 30 ngdy trudc ngdy co sd tin ngudng bat dau hoat
dong tin ngudng, nguoi dai dién hoac ban quan 1y co s¢ tin ngudng c6 trach nhi¢m
gui van ban dang ky dén Uy ban nhan dan cap xa noi c¢o co so tin ngudng.

- Buéc 2: Uy ban nhan dan cap xa xem xét van ban dang ky, truong hop van
ban chua ddy du, hop 18, Uy ban nhan dan cap xa hudng dan tryc tiép hodc thong
bdo qua thu dién tu, tin nhin dién thoai hodc van ban cho nguoi dai dién hodc ban
quan 1y co so tin ngudng dé bd sung, hoan thién. Trudong hop tir chdi tiép nhan,
giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban ding ky khong tinh vao
thoi han giai quyét.

- Budc 3: Sau khi tham dinh vén ban dang ky, Uy ban nhan dan cap xa chap
thuan hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng va gui két qua
giai quyét vé Bo phan Tiép nhan va tra két qua ciia Uy ban nhan dan cip xa dé tra
cho ngudi dai dién hodc ban quan 1y co so tin ngudng. Trudng hop khong chip
thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop vin ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan déan cap xi; qua dich vu buu chinh cong ich; qua thué dich vu ctia doanh
nghiép, ca nhan hodc ty quyén theo quy dinh cta phép luat hodc qua Cong dich vu
cong truc tuyén.

Uy ban nhan dan cip xa tiép nhan van ban dang ky, co Giéy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky dugc tinh theo ngdy ghi trén ddu cong vin dén.

¢) Thanh phan, ) lwong ho so:

- Thanh phan h so (*): Vian ban dang ky (theo méu).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan da vin ban ding ky hop 6.

) Thanh phan ho so phai s6 hoa
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d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
1y co s& tin ngudng.
e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cép 4.

g) Ket qua thye hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé vi¢c dang ky hoat dong tin ngudng.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

_ bang ky hoat dong tin ngudng hang nam hodc hoat dong tin ngudng b6 sung
(Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi dai dién hodc ban quan ly co s¢ tin ngudng co trach nhiém gui van
ban dang ky hoat dong tin ngudng hang nam chdm nhat la 30 ngay trudc ngay co
sO tin ngudng bat dau hoat dong tin ngudng.

- Bdi véi co so tin ngudng da thong bao hoat dong tin ngudng héng nam
trudc ngay Luat Tin ngudng, t6n gido cd hiéu luc, cham nhat 1a 30 ngay ké tir ngay

Luat ¢ hiéu lyc ¢o trach nhiém gui vin ban dang ky dén Uy ban nhan dan cip xa
noi co co so tin ngudng.

- Viéc ding ky hoat dong tin ngudng hang nam chi thyc hién mot lan.
1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh sO 95/2023/NDb-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton gido.



Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

B ngay.....thing.....nam......

DANG KY
Hoat dong tin nguwong hang ndm hoac hoat dong tin ngwong bo sung

Kinh gui: .......... @

Tén co so tin ngudng (chitinhoa):.........ccoooviiiiiiiii
Dia chic. o
Nguoi dai dién ©@:

- HO VAN e
=S8 CMTND/CCCD: ..ot e

Ding ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

TT Tefl hoat~dgng N¢i dung Quy mod Thoi gian | Pia diém | Ghi chd
tin ngwong
1
2
3
n
NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

D) Pia danh noi c6 co so tin ngudng.

@ Uy ban nhan dan cap xa noi ¢6 co s tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan ly thi nguoi thay mét ban quan 1y ky ban dang ky.
“) Hoat dong tin ngudng hang nim hoic hoat dong tin ngudng bo sung.
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2. Thii tuc: Piang ky bo sung hoat dong tin nguong (Ma s6: 1.012591;
Dich vu cong truc tuyén mot phan)

a) Trinh ty thuc hién:

- Bu6c 1: Cham nhit 1a 20 ngdy trudc ngdy dién ra hoat dong tin ngudng
khong co trong van ban dé dugc dang ky, nguoi dai dién hodc ban quan 1y co so tin
ngudng co trach nhiém guri van ban diang ky bd sung hoat dong tin ngudng dén Uy
ban nhan dan cip X3 noi c6 co sd tin ngudng.

- Budce 2: Uy ban nhan dan Cap Xd xem Xet van ban dang ky, truong hop van
ban ding ky chwa day du, hop 1¢, Uy ban nhan dan c4p xa hudng dan truc tiép hoic
thong bao qua thu dién tr, tin nhin dién thoai hodc van ban cho nguoi dai di¢n
hodc ban quan 1y co so tin ngudng dé bo sung, hoan thién. Trudng hop tir chdi tiép
nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién van ban ding ky khong
tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh van ban ding ky, Uy ban nhan dan cip xa chap
thuan hoic khong chap thuan vé viéc diang ky bo sung hoat dong tin ngudng va gui
két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cép x4
dé tra cho nguoi dai dién hodc ban quan 1y co sé tin ngudng. Trudng hop khong
chap thuan phai tra 1oi bang vin ban va néu ré ly do.

b) Cach thirc thye hién:

Nop vin ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh
nghiép, ca nhan hoic ty quyén theo quy dinh cta phap luat hoac qua Cong dich vu
cong truc tuyén.

Uy ban nhan dén cap x4 tiép nhan vin ban dang ky, c6 Giéy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan van ban
dang ky dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwong ho so:

- Thanh phan hd so0*) : Vin ban ding ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban dang ky hop

1€.

d) Poi twong thwe hién thi tuc hanh chinh: Ngudi dai dién hodc ban quan
1y co s& tin ngudng.

e) Co quan thuc hién thua tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhén dan cép x4.

) Thanh phan ho so phai s6 hoa
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g) Két qua thye hién tha tuc hanh chinh: Van ban tra loi chap thuan hoic
khéng chip thuan vé viéc dang ky hoat dong tin ngudng bo sung.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

_ Dang ky hoat dong tin ngudng hang ndm hodc hoat dong tin ngudng bd sung
(Mau BI1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NB-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 20 ngdy trudc ngay dién ra hoat dong tin ngudng khéng cé trong
van ban da duoc dang ky, nguoi dai dién hodc ban quan ly co s¢ tin ngudng co
trach nhiém gui van ban dang ky bo sung hoat dong tin ngudng.

[) Can cir phap ly cia thi tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh sO 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton gido.



Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

B ngay.....thing.....nam......

DANG KY
Hoat dong tin nguwong hang nam hoac hoat dong tin nguwong bo sung

Kinh gui: .......... @

Tén co so tin ngudng (chitinhoa):.........ccoooviiiiiiiii
Dia chic. o
Nguoi dai dién ©@:

- HO VAN e
=S8 CMTND/CCCD: ..ot e

Ding ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

TT Tefl hoat~dgng N¢i dung Quy mod Thoi gian | Pia diém | Ghi chd
tin ngwong
1
2
3
n

NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

@) Pija danh noi co co so tin ngudng.

@) Uy ban nhan dan cap xi noi ¢6 co sé tin ngudng.

®) Truong hop co sé tin ngudng c6 ban quan ly thi nguoi thay mat ban quan Iy ky ban dang ky.
) Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng b sung.
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3. Thu tuc:  Pang ky sinh hoat ton gido tap trung (M3 so: 1.012590; Dich
vu cong truce tuyen mot phan)

a) Trinh ty thyce hién:

- Budc 1: T6 chtrc ton gido, t chirc dugc cap ching nhén dang ky hoat dong
ton giao hoac nguoi dai dién ciia nhom nguoi theo ton giao doi voi truong hop quy
dinh tai khoan 2 Diéu 16 caa Luat Tin ngudng, ton gido gui ho so dang ky sinh

hoat ton gido tap trung dén Uy ban nhan dan cap X3 noi co dia diém hop phap dé
sinh hoat ton giao.

- Buéc 2: Uy ban nhan dan cap xa xem xét hé so ding ky, truong hop hé so
chua day du, hop 18, Uy ban nhan dan cap xa hudng dan tryc tlep hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chic dé bo sung, hoan
thién ho so. Truong hop tur chéi tiép nhan, g1a1 quyet phai néu 10 1y do. Thoi gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chap thuan hoic
khong chap thuan vé viéc dang ky sinh hoat ton _giao tap trung va gui két qua giai
quyet vé B0 phan Tiép nhan va tra két qua ctiia Uy ban nhan dan cip xa dé tra cho
cac to chirc hogc tra cho nguoi dai dién nhom sinh hoat ton gido tap trung quy dinh
tai khoan 2 Diéu 16 cua Luat Tin ngudng, ton giao. Truong hop khong chap thuan
phai tra 161 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:

’ch)p hd so truc tiép tai BO phan Tiép nhan va tra két qua cua Uy ban nhan
dan cap x4a; qua dig:h vu buu chinh cong ich; qua thué€ dich vu cua doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong truc
tuyén.

Uy ban nhan dan cép x4 tiép nhan hd so ding ky va co Giéy tiép nhan ho so
va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dang ky (theo mau) *);

+ Gidy to chirng minh c6 dia diém hop phap dé 1am noi sinh hoat t6n giao*;

+ So yéu 1y lich, phiéu 1y lich tu phéap (cip trude thoi diém ndp ho so khong
qua 06 thang) cta nguoi dai dién nhom sinh hoat ton gido tap trung*;

~ + Ban tom tat gido ly, gido ludt doi vé6i viée ding ky quy dinh tai khoan 2
biéu 16 ciua Luat Tin ngudng, ton gido*.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan di ho so dang ky hop Ié.

d) Poi twong thue hién thi tuc hanh chinh:

) Thanh phan ho so phai s6 hoa


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=342699&qdcbid=90185&r_url=tra_cuu_tthc_bg
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T6 chire ton gido, t0 chire dwoc cap ching nhan dang ky hoat dong ton gido
theo quy dinh tai khoan 1 Di€u 16 cua Luat Tin ngudng, ton giao hoac nguoi Qai
dién cua nhom nguoi theo ton gido doi véi truong hop quy dinh tai khoan 2 Dicu
16 ctuia Luat Tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhan dan cép xa.

g) Két qua thyc hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai: bang ky sinh hoat ton gido tap trung (Mau
B35, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia
Chinh phu).

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

- T6 chtre ton gido dang ky sinh hoat ton giao tap trung cho tin d6 tai nhimng
noi chua du diéu kién thanh 1ap t0 chuc ton gido truc thudc; to chirc duoc cap
ching nhan dang ky hoat dong ton gido dang ky sinh hoat ton giao tap trung cho
nhitg nguoi thudc to chirc khi dap ing da cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Viét Nam
thuong tra tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong thoi gian
bi 4p dung bién phap xtt Iy hanh chinh trong linh vuc tin ngudng, ton giao; khong
co an tich hodc khong phai la ngudi dang bi budce to1 theo quy dinh cua phap luét
veé t0 tung hinh su.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai Piéu 5
cua Luat Tin ngudng, ton giao.

- Nhitng nguoi theo ton gido khong thudc truong hop quy dinh tai khoan 1

Piéu 16 cta Luat Tin ngudng, ton gido duoc dang ky sinh hoat ton gido tap trung
khi dap tng du cac diéu kién néu trén va cac diéu kién sau day:

+ C6 gido ly, giao luat.

+ Tén ctia nhom sinh hoat tén giao tap trung khong trung véi tén to chic ton
giao hodc t0 chirc da dugc cap ching nhan dang ky hoat dong ton gido, tén to chirc
chinh tri, t6 chtrc chinh tri - xa hdi hoac tén danh nhan, anh huing dan tdc.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat sb 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh 5O 95/2023/NDb-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton gido.



Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

B ngay.....thing.....nam......

DANG KY
Sinh hoat ton gido tap trung

Kinh gui: .......... @

Tén t6 chirc t6n gido; to chirc duoc cip ching nhan ding ky hoat dong ton
giao hoac nguoi dai dién nhom sinh hoat ton giao tap trung (chir in

TN EON QIA0. . o e e
Dang ky sinh hoat ton gido tap trung véi cac n¢i dung sau:

Tén nhom sinh hoat ton giao tap trung: .......coevviiiiie e,
Nguoi dai dién ctia nhom:

No6i dung sinh hoat tOn g140: ........ccviiiiiii e
Dia diém sinh hoat ton g@ido @: ... ... ...

Hinh thirc thue hien O L. e

Vin ban kém theo gom: Gidy t& ching minh c6 dia diém hop phap dé lam noi sinh
hoat t6n gido; so yéu 1y lich cta ngudi dai dién nhom sinh hoat ton gido tip trung; ban tom
tat giao 1y, gido luat d6i voi viée ding ky ctia nhom sinh hoat t6n gido tip trung theo quy
dinh tai khoan 2 Piéu 16 ciia Luat Tin ngudng, ton gido.

NGUOI DAI DIEN ©
(Chit ky, ddau, ghi ro ho tén)
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@ Pja danh noi co tru so cia td chire ton gido; to chirc dugc cip chimg nhan ding ky hoat dong
t6n gido hodc noi du kién c6 dja diém hop phap dé sinh hoat ton gido tap trung ddi voi nhom
sinh hoat t6n gido tap trung theo quy dinh tai khoan 2 Diéu 16 cta Luat Tin ngudng, t6n giio.

@ Uy ban nhan dan cap xa noi co dia dlem hop phap dé sinh hoat ton gido.

@) T4 chirc ton gido hodc t6 chirc dugc cip chimg nhan dang ky hoat dong ton gido.

™) Pja chi noi sinh hoat t6n gido tap trung (ghi rd s6 nha, duong phd, thanh phd, x6m, thén, x4,
huyé¢n, tinh).

®) Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.

®) Nguoi dai dién ciia to chire t6n gido, to chirc duoc cap chimg nhan ding ky hoat dong tén gido
hodic ngudi dai dién cua nhém sinh hoat ton gido tap trung d6i v6i nhom sinh hoat tén gido tap
trung theo quy dinh tai khoan 2 Diéu 16 cua Luat Tin ngudng, t6n gido. Pdi v6i ngudi dai dién
ctia to chirc t6n gido phai ky tén va déng déu cua to chirc.
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4. Thi tuc: Thong bao danh muc hoat ddng ton gido doi voi to chire cé
dia ban hoat dong ton giao & mot xa (Ma so: 1.012588; Dich vu cong true tuyen
mot phan)

a) Trinh ty thuc hién:

- Budc 1: Cham nhit 1a 30 ngay ké tir ngdy duogc chip thuan, to chirc ton
gido truc thudc co6 dia ban hoat dong ton gido & mot xa cd trach nhi€ém giri van ban
thong bdo danh muc hoat dong ton gido dién ra hang ndm dén Uy ban nhan dan cap
Xa.

- Bu6c 2: Uy ban nhan dan cép X4 Xem Xét, qtié'p nhan van ban thdng béo,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa hudéng
d?ln truc tqiépq hodc thong bdo qua thu dién tu, tin nhéq dién thoai hoac van ban cho
to churc dé bo sung, hoan thién. Truong hop tir chdi tiép nhan phai néu 16 1y do.

b) Cach thirc thue hién:

Nop vin ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia Uy
ban nhan dan cap xa; qua dich vu buu chinh c¢ong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc iy quyén theo quy dinh cta phap luat hodc qua Cong dich vu
cong tryc tuyén.

Uy ban nhan déan cip xa tiép nhan van ban thdng bao va co Gidy tiép nhan.

Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban thdng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lwgng hd so:
- Thanh phén ho so: Vin ban thong bao (theo mau) va céc tai ligu kém theo
(n€u co)*.
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thwe hién thii tuc hanh chinh: T6 chic t6n gido truc thudc
c6 dia ban hoat dong ton gido & mdt xa.

e) Co quan thyce hién thi tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhéan dan cép x4.

g) Két qua thwe hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong béo duoc luu tai ij ban nhan dan cép xd dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén miu don, mau to khai:

Thong bao danh muc hoat dong ton gido hang nim hodc danh muc hoat

dong ton giao bo sung (Mﬁu B30, Phu luc ban hanh kém theo Nghi dinh $6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=342699&qdcbid=90185&r_url=tra_cuu_tthc_bg
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k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- Cham nhat 13 30 ngay ké tir ngay duogc chip thuén, t chic tén gido truc
thudc c6 dia ban hoat dong ton gido & mot xa c6 trach nhiém giri van ban thong
bao danh muyc hoat dong ton giao dién ra hang nam dén Uy ban nhan dan cap xa.

- Cham nhit 13 30 ngay ké tir ngdy Luat Tin ngudng, ton gido c6 hiéu luc, to
churc ton giao truc thudc cod dia ban hoat dong ton gido & mot xa trudc ngay Luat
co hi¢u luc c6 trach nhiém thong bao danh muc hoat dong ton gido di€n ra hang
nam dén Uy ban nhan dan cap xa.

- Viéc thong bao danh muc hoat dong ton gido dién ra hang nam chi thuc
hién mot l1an.

[) Can c&r phap ly cua thi tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh sO 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton giao.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG BAO
Danh muc hoat dong tdn giao hang nam
hoiac danh muc hoat dong ton gido bo sung

Théng biao danh muc hoat dong ...“... v6i cac ndi dung sau:

T Tén cac ho:é\f dong tbén | Thoi gian to | Dia dlAem dJen ra hoat Ghi chi
glao chure dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pia danh noi ¢6 tru s cua td chirc ton gigo, to chirc tn giao truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nude ve tin nguong ton giao 0 trung uong dbi voiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;
co quan chuyén mén vé tin ngudng, ton giao cap tinh dbi vé6i viéc thong bao danh muc hoat dong tén gido
(hodc hoat dong ton gido bd sung) cuatd chic ¢o dia ban hoat dong ton giao & nhiéu huyén thuoc mot
tinh; Uy ban nhan dan cap huyén d6i voi viée thong bao danh muc hoat dong ton gido (hodc hoat dong
ton gido bd sung) cua t chirc co dia ban hoat dong ton giao & nhiéu xa thuoc mot huyén; Uy ban nhan
dan cip xa ddi vaiviéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to
chirc ¢6 dia ban hoat dong ton giao & mot xa.

@) T4 chirc ton gi4o, to chirc ton gio truc thude hoic t6 chirc duge cip chimg nhan ding ky hoat dong ton
gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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5. Thii tuc: Thong bao danh muc hoat dong ton gido bo sung doi véi to
chirc ¢6 dia ban hoat dong ton giao & mot xa (Ma so: 1.012586; Dich vu cong
true tuyeén mot phan)

a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1 20 ngay trudc khi dién ra hoat dong t6n gido khong
co trong danh muc da dugc thong bado hang nam, nguoi dai dién cua tdé chuc ton
gido truc thudc co6 dia ban hoat dong ton gido & mot xa cd trach nhi€ém giri van ban
thong bao danh muc hoat dong ton gido bd sung dén Uy ban nhan dan cap xa.

- Bu6c 2: Uy ban nhan dan cép X4 Xem Xét, qtié'p nhan van ban thdng béo,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa hudéng
dan truc ti€p hoac th@)ng bao guaqthu dién tr, tin nhan dién thoai hoac van l?én cho
nguoi dai dién cta to chuc d€ bo sung, hoan thién. Truong hop tir choi ti€p nhan
phéi néu ro 1y do.

b) Cach thirc thye hién:

Nop vin ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cta Uy
ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luét hodc qua Cong dich vu
cong truyc tuyén.

Uy ban nhan déan cip xa tiép nhan van ban thdng bao va co Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban thdng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban théng bao (theo mau) va cac tai liéu kém theo
(n€u co)*.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién cua to chirc
ton gido truc thudc co dia ban hoat dong ton gido & mdt xa bod sung hoat dong tén
giao khong co trong danh muc hoat dong ton gido hang nam da dugc théng béo.

e) Co quan thyce hién thia tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhéan dan cép x4.

g) Két qua thue hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan déan cép xa dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khdng co.

i) Tén miu don, mau to khai:


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=342699&qdcbid=90185&r_url=tra_cuu_tthc_bg
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Thong bao danh muc hoat dong ton giao hang nam hodc danh muc hoat
dong ton gido bé sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

Cham nhit 14 20 ngay trudc khi dién ra hoat dong t6n gido khong co trong
danh muc hoat dong ton gido hang nam da dugc thong bdo, nguoi dai dién cua tod
chtrc ton gido truc th}lé)c co dja ban hoat dong ton giéo & mdt xa co trach nhi¢m gui
van ban thong bao bo sung dén Uy ban nhan dan cap xa.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngdy 29 thang 12 nidm 2023 ctia Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG BAO
Danh muc hoat dong tdn giao hang nam
hoiac danh muc hoat dong ton gido bo sung

Théng biao danh muc hoat dong ...“... v6i cac ndi dung sau:

T Tén cac ho:é\f dong tbén | Thoi gian to | Dia dlAem dJen ra hoat Ghi chi
glao chure dong ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pia danh noi ¢6 tru s cua td chirc ton gigo, to chirc tn giao truc thude hodc td chirc duge cip ching
nhén dang ky hoat dong ton gido.

@ Co quan quan ly nha nude ve tin nguong ton giao 0 trung uong dbi voiviéc thong bao danh muc hoat
dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhiéu tinh;
co quan chuyén mén vé tin ngudng, ton giao cap tinh dbi vé6i viéc thong bao danh muc hoat dong tén gido
(hodc hoat dong ton gido bd sung) cuatd chic ¢o dia ban hoat dong ton giao & nhiéu huyén thuoc mot
tinh; Uy ban nhan dan cap huyén d6i voi viée thong bao danh muc hoat dong ton gido (hodc hoat dong
ton gido bd sung) cua t6 chirc co dia ban hoat dong ton giao & nhiéu xa thuoc mot huyén; Uy ban nhan
dan cip xa ddi vaiviéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to
chirc ¢6 dia ban hoat dong ton giao & mot xa.

@ T4 chirc ton gi4o, to chirc ton gio truc thude hoic t6 chirc duge cip chimg nhan ding ky hoat dong ton
gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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6. Tha tuc: Dang ky thay doi nguoi dai dién cua nhom sinh hoat ton
giao tap trung (Ma so0: 1.012585; Dich vu cong true tuyen mot phan)

a) Trinh ty thuc hién:

- Budc 1: Trudce khi thay doi nguoi dai dién, nhém sinh hoat ton gido tap
trung co trach nhiém guri ho so dang ky thay doi nguoi dai dién dén Uy ban nhén
dan cap xa noi co dia di€m sinh hoat ton giao tap trung

- Bu6c 2: Uy ban nhan déan cap xa xem xét hd so ding ky, trudng hop ho so
chua ddy du, hop 18, Uy ban nhan dan cap xa hudng din tryc tiép hodc thong bao
qua thu dién tt, tin nhan dién thoai hodc vin ban cho nhom sinh hoat ton gido tap
trung dé bo sung, hoan thién. Truong hop tir chdi tiép nhan, g1a1 quyet phai néu ro
Iy do. Thoi gian hoan thién hd so khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cip xa chap thuan hoic
khong chap thuan vé viéc dang ky thay 601 nguoi dai dién ciia nhom sinh hoat ton
gido tap trung va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cia
Uy ban nhan dan cip xa dé tra cho nhom sinh hoat tén gido tap trung. Trudng hop
khong chap thuan phai tra 151 bang vian ban va néu rd ly do.

b) Cach thirc thye hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan
dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghié¢p, ca
nhan hodc uy quyén theo quy dinh ctuia phép luat hodc qua Cong dich vu cong truc
tuyén.

ny ban nhan dan cép x4 tiép nhan ho so dang ky, c6 Giéy tiép nhan hd so va
hen ngay tra két qua. Néu gtii qua duong buu chinh, ngay tiép nhan hod so duoc
tinh theo ngay ghi trén déu cong van dén.

¢) Thanh phén, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban ding ky (theo mau)*;

+ So yéu 1y lich cua nguoi dai dién mai*;

+ Vin ban chép thuin cua to chitc ton gido hodc to chic duoc cip chimg
nhan dang ky hoat dong ton gido vé viéc thay doi nguoi dai dién doé1 véi nhom sinh
hoat ton gido tap trung do t6 chic dang ky*;

+ Bién ban cudc hop bau, cir nguoi dai dién mai (néu co)*.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du ho so diang ky hop 18.

d) Df')g twgng thwe hién thu tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi nguoi dai dién ctia nhom.

e) Co quan thye hién tha tuc hanh chinh: Co quan c6 tham quyén quyét
dinh va tryc tiép thuc hién thi tuc hanh chinh: Uy ban nhan dan cip x4.


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=342699&qdcbid=90185&r_url=tra_cuu_tthc_bg
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g) Két qua thye hién tha tuc hanh chinh: Van ban tra loi chap thuan hoic
khong chép thuén vé viéc ding ky thay doi nguoi dai dién cua nhém sinh hoat tén
gido tap trung.

h) L¢ phi: Khéng co.
i) Tén miu don, miu to khai:

bang ky thay~dé)i nguoi dai dién cua nhom sinh hoat ton giao tap trung la
nguoi Viét Nam (Mau B6, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cta Chinh phu).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong.
[) Can c&r phap ly cua thi tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh sO 95/2023/NDb-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin nguong, ton giao.
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

B ngay.....thing.....nam......

PANG KY
Thay doi ngudi dai dién
ciua nhém sinh hoat tén giao tap trung la ngwoi Viét Nam

Kinh gui: .......... @
Tén nhom sinh hoat ton giao taAp trung: ..o,
Pia diém sinh hoat ton gido tap trung ctia nhom:..........................
Ho va tén nguoi dai dign @

Tén to chirc ton gido hodc to chiic duoc cap ching nhan dang ky hoat dong
170) 118 < 2T
Ping ky thay doi ngudi dai dién véi cac ndi dung sau:
Nguoi dai dién cli cua nhom:
- HO VAN . s -
- Tén goi trong ton 4o (NEU CO):.....eevun e,
= SO CMTND/CCCD: ... e
= NOT CU T Bt
- Chttc Vi, PhAM Vi (NEU €Ottt
Nguoi dai dién méi cua nhom:
mHO VAN
- Tén goi trong ton G40 (MU CO):u.vnnernneee et
= SO CMTND/CCCD: ... et
= NOT CU T Bttt
- Churc vu, pharn Vi (neu CO)anntrteeeeeeiteeeeeeeeette e e e e e e tareeeeeeettabeeeeeeenarraeaeeaans
LY O thay @O0: ...,
Du kién thoi diém thay d0i: .........oeveeeei e,

'Van ban kem theo gom So yéu ly lich cua nguoi dai dién méi; van ban chap thuan
ctia to chirc t6n gido hodc t6 chirc duge cip chimg nhan dang ky hoat dong ton giao vé viéc
thay d6i ngudi dai dién ddi v6i nhom sinh hoat ton gido tip trung do t6 chic dang ky; bién
ban cudc hop bau, cir ngudi dai dién méi (néu co).

NGUOI PAI DIEN @
(Ky, ghi ré ho tén)

@) Pja danh noi c6 dia diém sinh hoat ton giao tap trung.

@ Uy ban nhan dan cép x4 noi c6 dia diém sinh hoat ton gi4o tap trung.
@) Nguoi dai dién méi ciia nhom sinh hoat ton gido tap trung.

“) Ghi r5 sb nha, duong phé, x6m, thon, xa, huyén, tinh.
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7. Thii tuc: Pé nghi thay d6i dia diém sinh hoat ton giao tap trung trong
dia ban mot xi (M3 s6: 1.012584; Dich vu cong trwc tuyén mét phin)

a) Trinh ty thyc hién:

- Bué6e 1: Trude khi thay ddi dia diém sinh hoat ton gido tap trung, nguoi dai
dién cua nhom sinh hoat ton giao tap trung co trach nhiém gui ho so dé nghi thay
d6i dia diém sinh hoat t6n gido tap trung dén Uy ban nhan dén cap Xa.

- Bu6c 2: Uy ban nhan dan cap xa xem xét ho so dé nghi, truong hop ho so
chua ddy du, hop 18, Uy ban nhan dan cap xa hudng din tryc tiép hodc thong bao
qua thu dién ti, tin nhan dién thoai hodc van ban cho nguoi dai dién nhom sinh
hoat ton gido tap trung dé bo sung, hoan thién hd so. Truong hop tur chéi tiép nhan,
glal quyet phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han
giai quyet

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cip xa chip thuan hoic
khong chap thuan vé viéc diang ky thay do6i dia dlem sinh hoat ton giao cua nhom
sinh hoat ton giao tap trung va guri két qua giai quyét vé Bo phan Tiép nhan va tra
két qua cua Uy ban nhan dan cap xa dé tra cho nguoi dai dién nhoém sinh hoat ton
gido tap trung. Trudong hop khong chap thuan phai tra 10i bang vin ban va néu ro ly
do.

b) Cach thirc thwe hién:

‘Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy ban nhan
dan cip x3; qua dich vy buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cta phap luat hodc qua Cong dich vu cong truc
tuyen

ny ban nhan dan cép x4 tiép nhan hd so dé nghi, c6 Giéy tiép nhan hd so va
hen ngay tra két qua. Néu gtii qua duong buu chinh, ngay tiép nhan ho so duoc
tinh theo ngay ghi trén déu cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau)*;

+ Gidy to chimg minh c6 dia diém hop phdp méi dé 1am noi sinh hoat t6n
gido tap trung*;

+ Vin ban chip thuin cua to chie ton gido hoic to chirc duoc cip ching
nhan dang ky hoat dong ton gido vé viéc thay doi dia di€ém doi véi nhom sinh hoat
ton giao do to chirc dang ky™.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) P6i twong thuc hién thii tuc hanh chinh: Nguoi dai dién nhom sinh
hoat ton gido tap trung thay doi dia di€m sinh hoat ton gido trong dia ban mdt xa.

e) Co quan thuc hién thi tuc hanh chinh:


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=342699&qdcbid=90185&r_url=tra_cuu_tthc_bg
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Co quan c6 tham quyén quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cap xa noi c6 dia di€m sinh hoat ton gido tap trung.
g) Két qua thuc hién thi tuc hanh chinh:

Vin ban tra 101 chip thuin hodc khong chip thuin vé viéc dé nghi thay doi
dia di€m sinh hoat ton gido tap trung.

h) Lé phi: Khdng cé.

i) Tén miu don, miu to khai:

Pé nghi thay dbi dia diém sinh hoat ton giao tap trung cia nhom sinh hoat
ton gido tap trung la nguoi Viét Nam (Mau B7, Phu luc ban hanh kem theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 1 10 ngay ke tir ngdy dugc chap thudn dia diém méi, nhém sinh
hoat t6n gido tap trung phai cham dut sinh hoat ton gido tai dia diém ct va c6 trach
nhiém thong b4o bang van ban dén Uy ban nhan dan cap xa.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh sO 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton giao.
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Mau B7
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
B ngay.....thing.....nam......
PE NGHI
Thay doi dia diem sinh hoat ton giao tap trung
cia nhom sinh hoat ton giao tap trung la nguwoi Viét Nam
Kinh gui: .......... @
Tén nhom sinh hoat tOn giao tap trung:.........oooovviiiii i,
TN tON GIA0I. ..o PP PP PR
Tén to chuc ton gido hoac to6 chic duge cap chiing nhén dang ky hoat dong
1101 o4 T 1o S

Nguoi dai dién:
-Ho va tén ........................................................................
- Tén goi trong ton 140 (NEU CO)iuunrrrreriiiieeeiie e e e eeeee e
= SO CMTND/CCCD ..ottt

Pé nghi thay do6i dia diém sinh hoat ton gizo tap trung
v6i cac ngi dung sau:

Vin ban kém theo gdm: Gidy td ching minh ¢ dia diém hop phap méi dé 1am noi
sinh hoat t6n gido; vin ban chap thuan cua t6 chirc ton gido hodc t6 chirc duoc cap ching
nhan ding ky hoat dong ton gido vé viéc thay d6i dia diém ddi vi nhoém sinh hoat ton
gido do to chirc dang ky. Dbi v6i viée thay ddi dia diém sinh hoat tén gido tip trung dén
dia ban xa khac, nguodi dai dién con c6 trach nhi€ém g1 kém theo ban sao van ban chép
thuan dang ky sinh hoat ton gido tap trung ciia Uy ban nhan dan cap xa noi c6 dia diém
sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

1) Pia danh noi co6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap x4 noi dy kién dit dia diém sinh hoat ton gido tap trung méi.
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8. Thii tuc: P& nghi thay do6i dia diém sinh hoat toén gido tip trung dén
dia ban xa khac (Dich vu cong truc tuyén mot phan)

a) Trinh ty thuc hién:

- Budc 1: Trude khi thay doi dia diém sinh hoat ton gido tap trung dén dia
ban xa khac, nguoi dai dién cua nhom sinh hoat ton gido tap trung cé trach nhiém
guri hd so dé nghi thay d6i dia diém sinh hoat ton gido tap trung dén dia ban xa
khac dén Uy ban nhan dan cp xa noi du kién c6 dia diém méi.

- Budc 2: Uy ban nhan dan c4p xa xem xét hd so dé nghi, truong hop hd so
chua ddy du, hop 18, Uy ban nhan dan cap xa hudng din tryc tiép hodc thong bao
qua thu dién tir, tin nhan dién thoai hodc vin ban cho nguoi dai dién nhom sinh
hoat ton gido tap trung dé bo sung, hoan thién hd so. Truong hop tur chéi tiép nhan,
giai quyet phai néu 5 1y do. Thoi gian hoan thién hd so khong tinh vao thoi han
giai quyet

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan c4p X3 chap thuén hoic
khong chap thuan vé viéc dang ky thay do6i dia diém sinh hoat t6n gido tap trung
dén dia ban xi khac va gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua

ciia Uy ban nhan dan cap xa dé tra cho nguoi dai dién nhom sinh hoat ton gido tap
trung. Trudng hop khong chap thuan phai tra 10i bang vin ban va néu r6 Iy do.

b) Cach thirc thye hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy ban nhan
dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vy ctia doanh nghiép, ca
nhan hodc uy quyén theo quy dinh cta phap luat hodc qua Cong dich vu cong truc
tuyen

ny ban nhan dan cép x4 tiép nhan hd so dé nghi, c6 Giéy tiép nhan hd so va
hen ngay tra két qua. Néu gtii qua duong buu chinh, ngay tiép nhan hod so duoc
tinh theo ngay ghi trén déu cong van dén.

¢) Thanh phan, 50 lwong ho so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau)*;

+ Gidy to ching minh c¢6 dia diém hop phap mdi dé 1am noi sinh hoat ton
gido tap trung*;

+ Vin ban chép thuin cua to chtc ton gido hoidc t6 chirc duge cip ching
nhan dang ky hoat dong ton gido vé viéc thay doi dia di€ém doi véi nhom sinh hoat
ton giao do to chirc dang ky*;

+ Ban sao vin ban chp thuin ding ky sinh hoat ton gido tip trung ctia Uy
ban nhan dan cap xa noi c6 dia diém sinh hoat ton gido tap trung lan dau*.

- S6 luong ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du ho so dé nghi hop 18.
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d) P6i twong thuc hién thi tuc hanh chinh: Nguoi dai dién nhém sinh
hoat ton gido tap trung thay doi dia di€m sinh hoat ton gido tap trung dén dia ban
x& khac.

e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyén quyet dinh va tryc tiép thyuc hién thu tuc hanh chinh:
Uy ban nhan dan cép x4 noi dy kién c6 dia diém méi.

g) Két qua thye hién thu tuc hanh chinh: Van ban tra 161 chap thuan hoic
khong chap thuan vé viéc thay doi dia diém sinh hoat ton giao tap trung.

h) L¢ phi: Khdng co.

i) Tén mau don, miu to khai: Dé nghi thay doi dia diém sinh hoat ton gido
tap trung (Mau B7, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 1a 10 ngay ké tir ngdy dugc chap thuan dia dién} maoi, nhom sinh
hoat t6n gido tap trung phai cham dut sinh hoat ton giao tai dia diém cii va co trach
nhiém thong bdo bang van ban dén Uy ban nhan dan cap xa noi c6 dia di€m sinh
hoat ton gido tap trung cii.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh sO 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B7
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
B ngay.....thing.....nam......
PE NGHI
Thay doi dia diem sinh hoat ton giao tap trung
cia nhom sinh hoat ton giao tap trung la nguwoi Viét Nam
Kinh gui: .......... @
Tén nhom sinh hoat tOn giao tap trung:.........coovviiiii i,
TN tON GIA0I. ..o PP PP PR
Tén to chuc ton gido hoac to6 chic duge cap chiing nhén dang ky hoat dong
1101 o4 T 1o S

Nguoi dai dién:
-Ho va tén ........................................................................
- Tén got1 trong ton a0 (NEU CO):uueuvueiuiiniiiiciiiciicices
= SO CMTIND/CCCD ...t

Pé nghi thay do6i dia diém sinh hoat ton gizo tap trung
v6i cac ngi dung sau:

Vin ban kém theo gdm: Gidy td chimg minh ¢6 dia diém hop phap méi dé 1am noi
sinh hoat t6n gido; van ban chap thun ciia t chirc ton gido hodc to chitc duoc cip ching
nhan ding ky hoat dong ton gido vé viéc thay d6i dia diém ddi vi nhoém sinh hoat ton
gido do to chirc dang ky. Dbi v6i viée thay ddi dia diém sinh hoat tén gido tip trung dén
dia ban xa khac, nguodi dai dién con co trach nhiém gui kém theo ban sao van ban chép
thuan dang ky sinh hoat ton gido tap trung cia Uy ban nhan dan cap xa noi c6 dia diém
sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@) Pia danh noi co6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi dy kién dit dia diém sinh hoat ton gido tap trung méi.
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9. Thii tuc: Thong bao vé viéc thay doi dia diém sinh hoat ton gido tip
trung (Ma so6: 1.012580; Dich vu cong truc tuyén mot phan)

a) Trinh ty thuc hién:

- Budc 1: Cham nhat 12 10 ngay ké tir ngay duoc chip thuan dia diém moi,
nhém sinh hoat ton gido tap trung phai cham dut sinh hoat ton giao tai dia diém cii
va c6 trach nhiém gui van ban thong bado dén Uy ban nhan dan cap xa noi c6 dia
diém sinh hoat ton gido tap trung cii.

- Bu6c 2: Uy ban nhan dan cép X4 Xem Xét, qtié'p nhan van ban thdng béo,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa hudéng
dan tryc ti€p hodc thong bao qua thu di¢n tur, tin nhan dién thoai hodc véan ban cho
nhom sinh hoat ton gido tap trung dé€ bo sung, hoan thién. Truong hop tir choi ti€p
nhén phai néu 1o 1y do.

b) Cach thirc thue hién:

Nop vin ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia Uy
ban nhan dan cap xa; qua dich vu buu chinh c¢ong ich; qua thué dich vu cua doanh
nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat hodc qua Cong dich vu
cong tryc tuyén.

Uy ban nhan déan cip xa tiép nhan van ban thdng bao va co Gidy tiép nhan.

Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban thdng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phén, so lwong ho so:
- Thanh phéan ho so:

Vin ban thong bao néu rd tén td chirc ton gido hodc t6 chirc duoc cip chimg
nhan dang ky hoat dong ton gido; tén nhdém; ho va tén ngudi dai dién cua nhom;
thoi diém thay doi; dia diém sinh hoat ton gido tip trung méi; thoi diém chidm dut
sinh hoat ton gido tai dia diém cii*.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia di€m sinh hoat ton gido.

e) Co quan thyce hién thia tuc hanh chinh:

Co quan co tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhéan dan cép x4 noi c¢6 dja diém sinh hoat ton gido tap trung cil.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cip xa dé thyc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong co.


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=342699&qdcbid=90185&r_url=tra_cuu_tthc_bg
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i) Tén mau don, mau to khai: Noi dung van ban thong béo theo quy dinh
tai khoan 5 Biéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu.
k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 10 ngay ké tir ngay dugc chap thuan dia diém mai, nhém sinh
hoat ton giao tap trung phai cham dat sinh hoat ton giao tai dia di€m cii va c6 trach
nhiém thong bdo bang van ban dén Uy ban nhan dan cip xa noi cé dia diém sinh
hoat ton gido tap trung cii.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 ndm 2023 ctia Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton giao.
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10. Thi tuc: Thong bo to chirc quyén gop trong dia ban mot xa ciia co
s tin ngwong, to chire ton gido, to chirc ton giao truwe thudoc (Ma so: 1.012579;
Dich vu cong truc tuyén mot phan)

a) Trinh tu thwce hién:

- Buéc 1: Trude khi t chirc quyén gop 05 ngay lam viéc, nguoi dai dién
hodic ban quan 1y co sé tin ngudng; té chic tén gido, td chirc ton gido truc thudce t6
chic quyén gop trong dia ban mot xa co trach nhiém gui van ban thong bao dén
Uy ban nhéan dan cép x4 noi t6 chirc quyén gop.

- Bu6c 2: Uy ban nhan dan cdp x3 xem xét, tiép nhan vin ban théng bao,
truong hop vin ban thong bao chua day du, hop 18, Uy ban nhan dan cap xa hudng
dan truc tiép hodc thong bdo qua thu dién tu, tin nhén dién thoai hodc van ban cho
nguoi dai dién hodc ban quan 1y co sd tin ngudng; to chirc tén gido, to chirc ton
gido truc thuoc dé bo sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu 13 1y
do.

b) Cach thirc thye hién:

- Nop vin ban thong bao truc tiép tai B phan Tiép nhan va tra két qua cua
ny ban nhan dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc Gy quyén theo quy dinh cta phap luat hodc qua Cong
dich vu cong truc myén.

- Uy ban nhan déan cép x4 tiép nhan véan ban thong bao va co Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phén, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong béo (theo mau) va céc tai liéu kém theo
(n€u coH)*.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thu tuc hanh chinh: Nguoi dai dién hodc ban
quan ly co sé tin ngudng, to chuc tbn gido, to chirc ton giao truc thudc to chirc
quyén gop trong dia ban mot xa.

e) Co quan thye hién thi tuc hanh chinh:

Co quan co tham quyen quyét dinh va truc tiép thyc hién thu tuc hanh chinh:
Uy ban nhan dan c4p x4 noi t6 chtic quyén gop.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Uy ban nhan dan cép xa dé thuc hién cong
tac quan Iy nha nude vé tin ngudng, ton gido va kiém tra viéc thyc hién cac noi
dung trong vin ban thong bao cta co s& tin ngudng, to chic t6n gido, t6 chirc ton
gido truc thudc.

h) L¢ phi: Khong co.


https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=342699&qdcbid=90185&r_url=tra_cuu_tthc_bg
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i) Tén mau don, mau to khai:

Thong bao vé viée t6 chirc quyén gop (Mau B49, Phu lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh ph).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Trudce khi to chirc quyén gop 05 ngay lam viée, ngudi dai dién hodc ban
quan ly co s¢ tin ngudng; t6 chuc ton gido, t6 chirc ton gido truc thude cd trach
nhiém thong b4o bang van ban dén Uy ban nhan dan cap xa noi t6 chirc quyén gop.

- Hoat dong quyén gop cta co s tin ngudng, t6 chuc tén gido, to chic ton
giao truc thudc phai cé so sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gop phai dugc quan ly, st dung dung muc dich da thong béo, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khong duoc loi dung danh nghia co sé tin ngudng, to chic ton gido, to
churc ton giao truc thude dé quyén gdp nham truc lgi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co s& tin ngudng; to chic ton gido, to
chuc ton gido truc thudc thuc hién hoat dong quyén gop khong dung quy dinh thi
co quan nha nudc cd tham quyén ti€p nhan thong bao quyén gop cod van ban yéu
cau dung ti€p nhan, sir dung tai san dugc quyén gbép va xu 1y theo quy dinh cta
phap luat.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18 thang 11 nim
2016).

- Nghi dinh sO 95/2023/ND-CP ngay 29 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gtri: .......... @

Tén (chitinhoa): .........cccoevvvnine... )
DA Chi e
NgUOT dal di€N:. ..ot e
- HO VAN s
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: .

- Chtic vu, pham vi (neu co) ........................................................

Thong bao vé viéc to chirc quyén gop voi cac ngi dung sau:

Muc dich quyen gop:.........c.oveiiiiiiiiii
Dia ban td ChTC QUYEN ZOP:. . v et
CAch thlrc qUYEN gOP:. ... veeie e e e
Thot gian thuc hi€n qUYen gOp:.....ooveviiiii e,
Phuong thirc quan 1y va st dung tai san dugc quyén gop:..........oonn.....

...............................................................................................

...............................................................................................

NGUOI PAI DIEN ©
(Chir ky, dau)

@ Pia danh noi c6 co s tin ngudng, t6 chirc ton gido hogc t6 churc ton giao tryc thudc.

@ Uy ban nhan dan cép tinh dbi véi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhéan déan cdp huyén dbi véi truong hop to chirc quyén gop ngoai dia ban mot xa
nhung trong dia ban mot huyén, quén, thi x4, thanh phé thudc tinh, thanh phé thudc thanh phd
tryc thudc trung uwong; Uy ban nhan dan cép xa ddi v6i truong hop t6 chire quyén gop trong dia
ban mot xa.

®) Co s¢ tin ngudng, 6 chirc t6n gido hodc td chirc ton gido truc thude. Pbi vai to chirc ton giéo,
t6 chtc ton giao tryc thudc, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc tryc tuyén; két hop ca tryuc tiép va truc tuyén.
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